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1. O0mme moJI0KeHUst

1.1. Hacrosiiee Ilonoxkenne o HactaBHMuecTBe (nanee — IlosoxkeHue) ompenenser
NOPSAJIOK OpraHu3allid MW MpOBEACHUS padoThl MO HacraBHUYecTBY B MBOY
«Cynoumenckas COIL»,mpaBa 1 006513aHHOCTH HACTABHUKOB M CTAXKEPOB.

1.2. OCHOBHBIE TEPMUHBI U MTOHATHUS, IPUMEHSAEMbIE B HacToseM [lonoxennn:
HacraBHuuecTtBo — dopma ajnanrtanuu, TpakTUYECKOro 0OYUYEHUsI U BOCIIUTAHUS HOBBIX
WIM MEHEE OMBITHBIX PAaOOTHUKOB OpPraHU3AlMK B LEAX OBICTpEHIIEro OBJIAJICHUS
TPYJOBBIMU HaBBIKAMH, MPUOOPETEHHs] HEOOXOAMMOW KOMIETEHIMHU, MPUOOLICHUS K
KOPIIOPaTUBHOMU KYyJIbTYpPE OpTraHU3alliH.

HactaBHuk — OoJjiee ONBITHBIA pPAOOTHUK OpraHu3alli, NPUHUMAIOUUMNH Ha ceds
GbyHKIMY 110 00YYEHHUIO HOBBIX WJIM MEHEE OIBITHBIX pA0OTHUKOB.

Craxep — HOBBII paOOTHHUK OpPTaHU3AINU, TPUKPETUIIEMBIA K HACTABHUKY.

2. llesu 1 3a7a4M HACTABHUYECTBA

2.1. llensiMu HaCTaBHUYECTBA SBISIOTCS aaNTalUs CTAKEPOB K paboTe B OpraHU3alud
Ha OCHOBE €IMHOW CHUCTEMbl IMe€peAauyd OMbITa M BOCIHUTAHUS, MOBBILICHUE
KBAIM(PUKALUKA TNEAaroroB, oOeCleYeHUuEe ONTUMAJIBHOIO HCIOJb30BaHUSI BPEMEHH U
pECypcoB JUIsl CKOPEWILIEro JOCTHXKEHHSI CTaKepaMH HEOOXOIUMBIX PE3YJIbTATOB,
CHIWKEHUE TEKYy4eCTH KaJpOB MU MOTHUBHUPOBAHUS HOBBIX PAOOTHHKOB K JOCTHUKEHUIO
LeJI€ OpraHu3aluu.

2.2. OCHOBHBIMHM 33JJa4aMH1 HACTABHUYECTBA SIBIISIOTCSL:

— OKa3aHUE IOMOIIM CTaXKEpPy B OCBOCHHUM HEOOXOIUMBIX KOMIIETEHLUMN 3a CUeT
O3HAaKOMJIEHUSI C COBPEMEHHbIMH METOJAAMHM M TpUeMaMu paboThl, Mepeaadu
HAaCTaBHUKOM JINYHOTO OIIbITA;

— o0yueHue cTaxepa B MHUHUMAaJbHBIE CPOKM HEOOXOAMMOMY NpodeccCHOHATEHOMY
MacTepCTBY, COONIOACHUIO TpeOOBaHWU HOPMATHBHBIX JOKYMEHTOB, B TOM YHCJE IO
OXpaHe Tpyaa;

— COJEUCTBUE JOCTHXKEHUIO CTAKEPOM BBICOKOTO Ka4eCTBA TPY/Ia;

— BXOXJICHHE CTa)Kepa B TPYAOBOU KOJIIIEKTUB, OCBOEHUE UM KOPIIOPATUBHOMN KYJIbTYPBI;
— BOCIIMTAaHUE Yy CTaXepa 4YyBCTBA JMYHOW OTBETCTBEHHOCTH 3a PE3YJIbTAThl CBOEH
NEATEIIBHOCTH.

3. Opranu3anMoHHbIE OCHOBbI HACTABHUYECTBA

3.1. HacTaBHMYECTBO B OpraHU3alMy BBOJUTCS HA OCHOBAHMM MPUKa3a JUPEKTOPA.

3.2. OT60p KaHAMAATYP HACTABHUKOB OCYIIECTBIISICTCS MO CICTYIOITIM KPUTEPHSIM:

— BBICOKHIA YPOBEHB MPO(HEeCCUOHATHHOM MOATOTOBKY;

— HaJM4ue OOIMIETIPU3HAHHBIX JIMYHBIX TOCTH)KEHUHN U PE3yJIbTaTOB;

— pa3BUThIE KOMMYHHKAaTUBHbIE HABBIKU U THOKOCTH B OOILIEHUY;

— CIIOCOOHOCTBH ¥ TOTOBHOCTb JIEIUTHCA MPO(HECCHOHATIBHBIM OIIBITOM;

— cTax npodeccuoHaIbHOM 1eATeTbHOCTH B OpraHU3allii HE MEHee JBYX JIET.

3.3. PaboTHUK Ha3HAYaETCsl HACTABHUKOM C €r0 MUCbMEHHOTO COTJIACHS.

3.4. 3a OIHMM HACTABHUKOM 3aKPEIIIEeTCS OJHOBPEMEHHO HE O0Jiee ABYX CTaXKepPOB.

3.5. HacTaBHMYECTBO OCYIIECTBISIETCS B TEUYEHHE BCETO MEPHOJA, HA3HAYEHHOTO
CTaxepy.

4. IlpaBa v 0013aHHOCTH HACTABHHKA

4.1. HacTaBHHMK UMEET MPaABO:

— TpeboBaThb OT CTa)k€pa BBINOJHEHUS YKA3aHWM MO BOIPOCAM, CBA3aHHBIM C €ro
NEeSATENBHOCTBIO;



— TPUHUMATh y4acTHe B OOCYKICHHHM BOMPOCOB, CBS3aHHBIX C pabOTOW CcTaxkepa,
BHOCUTBH TIPEIJIOKEHUSI B MPOCOIO3HBIE OpPTraHbl, HEMOCPEACTBEHHOMY PYKOBOJIMTEIIO,
BBIIIECTOSAIIEMY  PYKOBOJUTENIIO O TMOOHIPEHUM  CTaKepa, MNPUMEHECHUH MeEp
BOCIUTATEIBHOTO U JUCHUTUIMHAPHOTO BO3JCUCTBUS;

— y4acTBOBaTh B OOCYKJIeHHUU MPOheCCHOHATBHOM Kaphephl CTAXKEpa W TIAHUPOBAHUU
€ro JajJbHeHIIe paboThl B OpraHu3aIuy.

4.2. HacTaBHHK 00s3aH:

— O3HAKOMHTH CTaKE€pa C OCHOBAMH KOPIIOPATUBHOW KYJIBTYPhl OPTaHU3ALNY;

— HM3Y4YUTh MPO(ECCHOHANIBHBIC U HPABCTBEHHBIE KauecTBa CTaKepa, €ro OTHOIICHHE K
paboTe, KOJUICKTUBY, YBICUCHHUS, HAKJIOHHOCTH;

— OKa3aTh CTAXEPY WHIAUBUIYAIBHYIO TOMOIIb MPAKTUYECKUMU MMPUEMaMHU B CIIOcoOaMu
KAQueCTBEHHOT'O BBIMOJHEHUSI OOS3aHHOCTEW W TOPYYEHUMU, BBISBISITH M COBMECTHO
YCTPaHATh JIOMYIICHHBIE OMUOKHY;

— pa3paboTaTh UHANBUIYAIBHYIO IPOTPAMMY HaCTaBHUUYECTBA JIJIS CTAXKEPA;

— JIMYHBIM NPUMEPOM Pa3BUTh MOJIOKUTEIBHBIE KAYECTBA CTaXepa, KOPPEKTUPOBAThH €T0
MOBEJICHUE Ha paboTe, MPUBJIEKATh K YYAaCTHUIO B OOIICCTBEHHOM KU3HU KOJUICKTHBA,
dbopMupoBaTh 3OpPOBBIM  00pa3 JKU3HMU, OOIIECTBEHHO 3HAYUMbIE MHTEPECHI,
COJICMICTBOBATH PA3BUTHIO KYJBTYPHOTO U MPO(ECCUOHAIBHOTO KPYTro30pa;

— uHOOPMHUPOBATh CTaXEpa O IMENAX, 3a7adax M pe3yabTaTax TEKYIIeH JesATeIbHOCTH
OpraHu3alluy;

— pa3BUTh y CTaKepa CTPEMIJICHHE K BBITTOJTHEHUIO CJIOKHOW M OTBETCTBEHHOW pabOTHI,
OCBOECHHIO HOBOW TEXHUKHA U COBPEMEHHBIX TE€XHOJIOTHH;

— CMOCOOCTBOBAaTh PA3BUTHIO MOCTOSHHOTO MHTEpeca K MHHOBAIIMOHHOMY TBOPYECTBY,
BHEIPCHHUIO COBPEMEHHBIX CTaH/IApPTOB KaueCcTBa 0Opa30BaHMS;

— C Y4ETOM JICJIOBBIX M MOPAJIbHO-TICUXOJOTUYECKUX KauyeCTB CTaXKepa COJEHCTBOBATH
ero npodeccuoHaIbHOMY POCTY, JTOCTHXKEHHUIO BBICOKOTO MpodecCUoHaNN3Ma,
y4acTBOBaTh B (DOPMUPOBAHUM U PA3BUTHH KapbEPhI;

— COCTaBUTH XapaKTEPUCTUKY Ha CTaXKepa;

— 3aIOJIHATh aHKETHI IO UTOTaM OTYETHBIX NMEpUoI0B (TIpuiokeHue 1).

4.3. OTBETCTBEHHOCTh HACTABHUKA:

— HACTaBHUK HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTb 3a KAY€CTBO M CBOEBPEMEHHOCTH
BBITIOJIHEHUST (DYHKITMOHAJIBHBIX OO0S3aHHOCTEH, BO3JIOKEHHBIX HA HETO HACTOSIIUM
[Tonoxxenuewm;

— MOpH OTKa3e OT MPOJOJIKEHUS CTAXKHUPOBKU JBYX CTaXEPOB MOAPAN HACTABHUK
JUIIAETCS CTaTyCca HACTABHHKA.

5. IIpaBa u 00SI3aHHOCTH CTaXkKepa

5.1. Craxxep UMeeT MpaBoO y4aCTBOBATH B pa3pabOTKE MPOrpaMMbl IO HACTABHUYECTBY U
BHOCUTh MPEIJIOKEHUS O €€ HM3MEHEHWH, y4acTBOBATb B OOCYXJCHUU PE3yJbTaTOB
CTa)XUPOBKH.

5.2. Craxep 00s13aH:

— O3HAKOMUTBLCS IO/ MOJAMUCH C BBIMUCKOW M3 MpHKa3a O Ha3HAYEHWU HACTAaBHHUKA B
TEUYEHUE TPEX JHEW C MOMEHTA U3aHus IPUKa3a;

— BBITIOJIHATh O0S3aHHOCTH, BO3JI0KEHHBIE HAa HETO TPYAOBBIM Jg0TroBOpoM, [IpaBunamu
BHYTPEHHETO TPYJ0BOI0 pacnopsaka, KommeKTUBHBIM IOTOBOPOM;

— MPOXOJIUTh KOHTPOJbHBIE MEPONPUSITHS COTJIACHO MPOrpaMMe HACTaBHUYECTBA, B TOM
YUCJIE 3aMO0JHATh AHKETHI 1I0 UTOTaM OTYETHBIX MEPUOI0B (TPUIOKEHHE 2).

6. AHasiu3 padoThI cTaskepa



6.1. IlpenBaputenbHbINl aHamu3 pabOTHl CTaKepa OCYIIECTBISETCA IO WCTCUCHUU
NEPBOrO M BTOPOr0 Mecslla €ro ajanTalud B OpraHu3alydHd, IOpU KOTOPOM
pPacCMAaTpUBAIOTCS CIEAYIOIIME BOIPOCHL:

— aHaJu3 Mpoliecca alanTauuyd paboTHUKA B OPraHU3aluu;

— BBIIOJHEHUWE HAa JaHHBIM NEpPHOJ WHIMBHIYAJIbHOIO IUIaHa pabOT MO MporpaMmme
HAaCTaBHUYECTBA;

— 0003HaYeHNE CUJIBHBIX U CIa0bIX CTOPOH paOOTHUKA;

— 00Cy’XJIEHUE TOT0, YTO HEOOXOAUMO YIYUIINUTh;

— Heo0xouMasi IOMOIIb CO CTOPOHBI OpraHU3aLUH.

6.2. HacraBHUK npu HEOOXOIUMOCTH IO pe3yibTaTaM IPEABAPUTEIBHOIO aHaINU3a
KOpPPEKTUPYET MpOrpaMMy HAacCTaBHUYECTBA, JOIOJHUTENBHO pa3padaThlBacT U
NPUHUMAET HEOOXOAMMBIE MEpbl ISl JUKBHUIALMU BBISIBICHHBIX 3aTPyJHEHHH U
ne(ULIUTOB B MIPOLIECCE aanTaluu CTaxepa.

6.3. Ecnu mno wuToraM KOHTPOJBHBIX MEPONPHUATUNA BBIIBUTCS HEOOXOAMMOCTH B
IPOJOJKEHUH HACTaBHUYECTBA, TO HACTABHUK C YYaCTHUEM CTa)kepa pa3padaThIBaeT W
peanu3yeT NONOJHUTEIbHbIE MEPOIIPUATHS, HAIIPABJICHHBIE HA AN TALIMIO CTaXepa.



ITpunoxxenuel

K IlomoxxkeHuto o HaCTaBHHUYCCTBC,

AHKeTa AJisd HACTaBHUKA
VBaykaeMblil negaror!

OTa aHKeTa HCO6XO,I[I/IMa I TOTO, YTOOBI YIYUOIUTh NPOHECC aaalTalvui U HACTAaBHUYCCTBA HOBBIX

pabOTHUKOB B Halllel OpraHU3aluy.

K Bawm npukpensen craxep. OTBETbTE, MOXKAIYICTa, KAK CTPOUTCS Ballle B3aUMOJICHCTBUE U Kak Bbl

OLICHUBAETE PE3YNIbTaT.

Bomnpoc

Onenka (mo mxaje or 1
10 5)

1. JocraTouHo 1 OBLJIO BpEMEHH, NMPOBEIEHHOT0 Bamu co craxepowm,
JUTSI TIOJTYYICHUS UM HEOOXOJIUMBIX 3HAHUI M HABBIKOB?

2. Hackoabko TOUHO cienoBan Bammm PECKOMCH AALHUAM CTax(ep?

3. B kakoil creneHM 3aTpauyeHHOE HAa HACTABHUYECTBO BpeMs ObLIO
MOCBSIIIIEHO MPOPAOOTKE TEOPETUUECKUX 3HAHUMN?

4. B xakoi cTemeHW 3aTpayeHHOE Ha HACTaBHUYECTBO BpeMs ObLIO
MOCBSIIEHO MPOPAOOTKE MPAKTUIECKUX HABBIKOB?

5. Hackonpko, mno Bamemy MHeHHMIO, CTaxep TOTOB K
CaMOCTOSITEIbHOMY ~ HCIIOJHEHUI0  JOJDKHOCTHBIX  0O0sI3aHHOCTEH
Onarogaps npoiIeHHOMY HACTABHUYECTBY?

6. KakoB Ha [jaHHBIE MOMEHT, Ha Bam B3rusg, ypoBeHb
npodeccuoHanan3Ma craxepa’?

7. Kakoii U3 acIriekToB ajanTanui, Ha Bai B3ris, sBiasgeTcs Hanbosee
BAYKHBIM JJIs1 CTayKepa IMpHU MPOXOKIACHUU HacTaBHUYecTBa? PaccraBbTe
Oayutel OT 1 10 5 /TSt KaXKA0T0 U3 TapaMeTPOB:

— HOMOIIIb IPHU BXOKIACHUHU B KOJIJICKTUB, 3HAKOMCTBO C NPHHATBIMU
ImpaBUJIaMU MOBCACHUA,

— OCBOCHHUC IMMPAKTUYCCKUX HABBIKOB pa6OTLI;
— U3Y4YCHUC TCOPHH, BBISIBJICHUC HpO6GJ’IOB B 3HAHUAX,

— OCBOCHHC AIMUHHUCTPATUBHBIX TMPOLCAYP W TMPUHATBIX [IPaBUII
ACJIOMPONU3BOJACTBA

8. Kaxoif u3 ucnonb3zyembix Bamu MeronoB oOydenus Bol cumtaere
Hanbosee 3 PeKTUBHBIM (paccTaBbTe OAIBI OT 1 10 5 A KaXKI0TO U3
METOJIOB):

— CaMOCTOATCIIBHOC HU3YYCHHC CTAXXCPOM MATCPUAJIOB U BBIITOJIHCHUC
SaJIaHHfI, OTBCTbI HACTaBHMWKAa Ha BO3HHUKAKOIIMEC BOIIPOCHI IIO
3J'IeKTp0HHOﬁ I104TC,

— B OCHOBHOM CaMOCTOSITENIbHOE HM3YYEHHE CTaKEPOM MaTepPHaJioB H
BBHITIOJTHEHHE 3a/IaHWi, OTBETHI HACTABHUKA Ha BO3HUKAIOIINE BOTPOCHI
o tenedony;

— JIMYHbIC KOHCYJIBTALIMY B 3apaHee ONPECIICHHOE BpeMs;
— JINYHbIE KOHCYJIBTAIMH 10 MEPEe BO3ZHUKHOBEHUS HEOOXOMMOCTH;

— MOATAITHBI COBMECTHBIN pa300p NPaKTUYECKUX 3aJaHUH

Bamm nipetoskeHus o opraHu3alyy mpolecca HaCTaBHHYECTBa 00pa30BaTEeIbHOW OPTaHU3aIlHH:




[Ipunoxenue 2
K [TonoxeHuto o HacTaBHUYECTBE

AHKeTa U1 cTasKepa

YBaxkaemblii iegaror!

Ota aHKeTa HEOOXoAMMa JUIsl TOro, YyTOObl YJIYYIIWTh B HAlled OpraHu3alyd aJanTallio HOBBIX
pabOTHHKOB.

J151s GBICTPOrO U JIETKOTO MOrpyKeHusl B padbouwnii npouecc Bam Ob11 Ha3HaueH HacTaBHUK. OTBEThTE Ha
BOTIPOCHI, KaK CTPOUJIOCH Barie B3auMonelicTBUE ¢ HaCTaBHUKOM. BriOepuTe Hanbosee MoIXOsIIHi
OTBET WJIH YKaKUTE CBOM BApUAHT OTBETA.

1. Kak Moxere oxapakTepu30BaTh NEPUOJUYHOCTh OOIIEHUS] ¢ HACTABHUKOM? OTMEThTE MOAXO/SIINMA
BAPUAHT WJIM HAIIUIINTE CBOM:

— KaXIbIA ICHB;

— OJIVH pa3 B HEJIEIIIO;

— 2-3 pa3a B MecHIl;

— BOOOIIIEe HE BCTPEYAIHUCH.

2. Kakoe Bpems B cpeqiHeM B Henenmio y Bac yxonuio Ha oOIeHne ¢ HAaCTaBHAUKOM?

—3,5-2,5 vyaca B HeJEIO;

— 21,5 yaca B HeZIEIIO;

— 10JI4aca B HEZEII0;

3. Kak crpomnocs Bamie obmenne ¢ HactaBHUKOM? OTeHUTE B TPOIIEHTHOM COOTHOLICHHH, KOorna Bel
OBLIM MHULIMATOPOM OOILIEHUS U KOTAa OH, 10 cxeMe «Bbl — HaCTaBHUK:

— 30—70 mporeHToB;

— 60—40 mporeHTOB;

— 70-30 mpo1eHToB;

— 80-20 nporueHTOB.

4. Bceryia 11 HacCTaBHUK MOT JlaTh OTBETHI HA Baiu Borpocs1?

— Ja, BCeraa;

— J1a, HO PEJIKO;

— HeT.

5. [laBan iu Bam HacTaBHUK 00paTHYIO CBSI3b IO pe3yJbTaTaM paboThl, TOBOPUII O TOM, UTO Bl enaere
MPaBUIIbHO, HETIPABUIIBHO, YTO MOKHO YJIYYILIUThH?

— Ja, KaXIbIHA pa3 Mmocyie OKOHYaHUsI 3a/IaHuUs;

— Jla, pa3 B HEJIEIIO0 BHE 3aBUCUMOCTH OT OKOHYAHHUS 3aJaHUs TI0JIBOJUI UTOT;

— J1a, pa3 B MeCHILL;



